Dominican University
Office of the Registrar
Scheduling Parameters for Fall and Spring Classes
River Forest Campus — Academic Year 2026-2027

The following guidelines are intended to position Dominican University to navigate constraints
on classroom space and other campuses resources, to create a schedule of classes that reduces
the challenges students face when trying to fit courses in their schedules, and to ensure that
appropriate instructional space is available for each class. Deans are expected to plan within
the following constraints when proposing course schedules for the fall and spring semesters.

Scheduling Principles

The following scheduling principles support student success by enabling accessible and
manageable schedules while maximizing classroom space utilization.

Facilitate Student Scheduling and Success

e Arrange classes to allow students to build balanced schedules. For example, offering
three required courses in consecutive MWF time blocks provides a structure that
simplifies scheduling for students.

e Use on-grid scheduling to minimize conflicts for students and increase room
usage efficiency.

Optimize Space Usage

e Utilize classroom space effectively throughout the week. Hybrid, technology-enhanced,
and single-day classes should align with the scheduling grid and be paired with
compatible sections to ensure full weekly room utilization.

Standardized Class Times

e To prevent consecutive student scheduling conflicts, all classes should follow the
official start and end times outlined in the scheduling grid.

e Any exceptions to the grid must have justification and prior approval from the
Registrar's office to maintain consistency.

Guidelines on Required Balance of Course Offerings

e Course offerings between 8:00 AM and 4:00 PM Monday through Friday should be
evenly distributed across the week and all standard time slots to avoid student
scheduling bottlenecks.

e Classes should not be concentrated on select days or times, ensuring better access
for students throughout the week.
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Guidelines for Space Optimization

The Office of the Registrar will work closely with Deans and Department Chairs on schedule
planning with a focus on the efficient use of classrooms and other academic facilities.

Space Scheduling Strategies

Schedule two compatible courses (such as hybrid and single-day classes) within a
single room across separate days.

Careful selection of these "matching" courses—ensuring they require similar room
sizes and setups—can significantly improve space utilization without compromising
scheduling flexibility.

Single-section course offerings should be given priority in the earlier part of the day to
ensure that student athletes are able to get into the classes they need, building
schedules that allow them both to complete their degrees in a timely manner and to
participate fully in practices and competitions with their teammates.

o Itisimperative that this guideline be followed for single-section offerings
required in the major—they need to be available in the morning or early
afternoon

o Utilize late-afternoon times for courses that either have other sections scheduled
earlier in the day, elective courses, or courses that serve as one of a number of
options that students can use to complete a requirement.

Distribution Guidelines

The campus “prime-time” period is considered to be 8:00am — 4:00pm, M-F. Our
institutional scheduling goal is to spread our course offerings evenly across these time
periods. This benefits students by reducing congestion on campus and ensuring course
availability throughout the week.

It is also highly recommended for departments to make evening and late afternoon
sections available for students.

The Registrar’s Office is responsible for maintaining the distribution of courses across
the schedule.

Freshman FYS and Honors Seminar Scheduling

During the fall semester TR 11:10-12:50 block will be used for all FYS classes and TR 11:10-12:25
time slot will be used for all Honors seminars for freshman. To ensure that these sections can
meet in appropriate space, other offerings that can be scheduled at that time are limited to
those that meet in a computer classroom, a science lab, or studio space and that are not
intended for freshman.
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Lab and Studio Scheduling

Lab- and studio-based courses that meet in specialized instructional space and require a non-
standard, block meeting time (one three- or four-hour period) should be scheduled so that
either the start time coincides with the start time of a standard course offering or the end time

coincides with the end time of a standard course offering

As with other sections, lab- and studio-based courses need to be distributed throughout the
day and across the week; single-section offerings that are required for a major or minor should

be offered before mid-afternoon.

Course Meeting Times

One-Credit-Hour Meeting Patterns (see schedule grid)
e 75-minute classes meet one time per week
o T5:30-6:45p
o W 5:30-6:45p
o R 8:00-9:15a
o F8:00-9:15a

Three-Credit-Hour Meeting Patterns (see schedule grid)
e 50-minute classes meet three times per week—Monday/Wednesday/Friday:

(@)

O O O O O

MWEF 8:30-9:20
MWEF 9:30-10:20
MWF 10:30-11:20
MWEF 12:00-12:50
MWEF 1:30-2:20
MWEF 2:45-3:35

e 75-minute classes that meet two times per week—Tuesday/Thursday or
Monday/Wednesday:

(@)

O O O 0O O O O O

MW 8:00-9:15

MW 10:30-11:45

MW 12:00-1:15

MW 3:45-5:00

TR 8:00-9:15

TR 9:45-11:00

TR 11:10-12:25 - During fall semester reserved for honors seminars
TR 1:00-2:15

TR 4:00-5:15

e 150-minute classes that meet one day per week:
o M 5:30-8:20p
o M 6:00-8:50p
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Four-Credit-Hour Meeting Patterns (see schedule grid)

Extended-length (Lab, Studio) Course meetings

O O O O O O O O O O O O o o0 o0 o

M 6:30-9:20p
M 7:00-9:50p
T 4:30-5:45p
T 5:30-8:20p
T 6:00-8:50p
T 6:30-9:20p
T 7:00-9:50p
W 5:30-8:20p
W 6:00-8:50p
W 6:30-9:20p
W 7:00-9:50p
R 5:30-8:20p
R 6:00-8:50p
R 6:30-9:20p
R 7:00-9:50p

F9:30a-12:15p

70-minute classes meet three times per week MWF

O O O O

MWEF 8:10-9:20a
MWF 10:30-11:40a
MWF 12:00-1:10p
MWEF 1:30-2:40p

100-minute classes meet two times per week either MW or TR

o

@)
@)
@)
@)

210-minute classes meet 1 time per week

©)

o Evenings, for example, 6:00 — 9:30p

MW 3:45-5:25p

TR 8:00-9:40a

TR 11:10a-12:50p — During fall semester reserved for FYS

TR 1:00-2:40p
TR 4:00-5:40p

F 9:30a-1:00p

M 1:30-4:15p
T 8:15-11:00a
T11:30a-2:15p
T 3:45-6:30p

W 1:30-4:15p

R 8:15-11:00a
R 11:30a -2:15p
R 3:45-6:30p

F 1:30-4:15p
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