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DOMINICAN UNIVERSITY
Office of the Registrar

Schedule Review and Approval Procedures

Once Department Chairs/Program Directors/Program Coordinators have evaluated the historical
enrollments and proposed the next year’s academic schedule, they will modify the align status of the
course from EVALUATE to REVIEWED.

The next step is for the Dean’s office to look at their respective courses and move to APPROVED or
communicate necessary changes back to the initiator.

Finding the courses to be Reviewed

Using the single sign on link, log into Astra. Alternate link if you get stuck
https://app.adastra.live/login/sso?id=dom.edu

Below is a picture of the Home page.

e Ontheright-hand side in light blue are any notifications that have been sent to you using the
comment functionality.

e The sections at the bottom include important dates and a countdown.

e To see the courses set to Reviewed status, click on the Schedule icon in the top left corner, and
then courses.
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Gerald Gulley tagged you on PHYS 211 - Section UNASSIGNED on Campus MAIN.

Jennifer McClure Delete
~

Measure adayago

Gerald Gulley tagged you on PHYS 211 - Section 06 on Campus MAIN
Jennifer McClure Delete

adayago

Melissa Carr tagged you on DESIGN FOUNDATIONS on Campus ON-LI.
FASH 190 Updated: Total Sections from 1 to 1; Status from Evaluate... to Reviewed

Jennifer McClure Douglas Keberlein Gutierrez

2 days ago

Important Dates

First Draft Due Upcoming Dates

1

N/A

Last Analysis Update

You know you are in Courses when you see Courses in the upper left corner.


https://app.adastra.live/launchpad
https://app.adastra.live/login/sso?id=dom.edu
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SWG 330 - HUMAN SEXUALITIES
onine * R ®
(s AND GENDER
! ~ -~ 0 2 Unassigned
SPAN 360 - SPANISH IN THE UNITED STATES
-3 > A v R 2 9 LEwis212-212 on Campus Morming Mostacer
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-INTRODUCTION TO HISPANIC CINEMA
> ! v R o 0 Unassigned on Campus Aftemoon Andrade f
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- ADVANCED ORAL COMMUNICATION
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> SPAN30TADVANGED GRAMMAR AND COMPOSITION v ~ 30 8 Mutiple Multiple Moming  Aftemoon Assigned,
- INTRODUCTION TO SPANISH AMERICA
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o There are several options for organizing the way you view your courses.
o You can set up filters by campus (main, online, etc.)
o You can set up filters by department
o You can set up filter by align status (Evaluate, Reviewed, Approved)

e Thereis alot of information to give you an overview on the page. To go into a specific course, click
on the blue course number and title and choose SECTIONS in the upper middle of the page to see
the detail. You can see all details if you click on the blue REVIEW MODE button but will need to go
into each course to change the status from Reviewed to Approve.

e |fyou are ready to change the status, use the drop down and choose APPROVED

e Ifyou have a question for the initiator, you can use the comment functionality at the bottom to
send a message for further action. (e.g. @name of person...)

® Clickonthe Xinthe upperrightto close out of that section

SWG 330 - HUMAN SEXUALITIES

CREDITS COLLEGE STATUS OFFERING 1D EFFECTIVE DATES
3 AS 1 8/29/2011-12/31/9999

TERM OFFERED NEEDED PLANNED TATUS
A R 2025-2026 Academic Year - Fall, Online g:‘f“"”s :i:‘cs“"” 010 Rt - "
:
SECTION & ENROLLMENT / PART OF TERM & MEETING DAYS & INSTRUCTOR & MEETING
WAITLIST MODALITY
LOCATION SEATS DATES TIME TYPES
) Section 01 /25 - N/A N/A Perez, Christina (68254) Online
E— Online, Unassigned 08/25/2025 - 12/12/2025 - -
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@e‘ Type @ to mention someone. > >

Christina Perez 1/27/2025,7:37 PM | Campus Online

@jennifer McClure | also am seeing a message on the screen that says, “Something went wrong. Please contact support if this problem persists.”

Reply

Christina Perez 1/27/2025,7:36 PM [ Campus Online
(@jennifer McClure | am trying to add SWG 330 to fall. It says that current lacks permission to edit this section. SWG 330 should be online fall 2025. 3 credits. |
teach it. itis also listed as SOC 330.

Reply

Christina Perez 1/27/2025, 7:35 PM Campus Oniine

SWG 330 Updated: Total Sections from 0 to 0; Status from Evaluate... to Reviewed

Reply

Once courses are marked APPROVED that will indicate to the Office of the Registrar, they are ready to be
entered into J1.



