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Schedule Review and Approval Procedures 
Once Department Chairs/Program Directors/Program Coordinators have evaluated the historical 
enrollments and proposed the next year’s academic schedule, they will modify the align status of the 
course from EVALUATE to REVIEWED.  

The next step is for the Dean’s office to look at their respective courses and move to APPROVED or 
communicate necessary changes back to the initiator.  

 

Finding the courses to be Reviewed 

Using the single sign on link, log into Astra. Alternate link if you get stuck 
https://app.adastra.live/login/sso?id=dom.edu 

Below is a picture of the Home page.  

• On the right-hand side in light blue are any notifications that have been sent to you using the 
comment functionality.  

• The sections at the bottom include important dates and a countdown. 
• To see the courses set to Reviewed status, click on the Schedule icon in the top left corner, and 

then courses. 

 
 
You know you are in Courses when you see Courses in the upper left corner. 

https://app.adastra.live/launchpad
https://app.adastra.live/login/sso?id=dom.edu
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• There are several options for organizing the way you view your courses. 

o You can set up filters by campus (main, online, etc.) 
o You can set up filters by department 
o You can set up filter by align status (Evaluate, Reviewed, Approved) 

• There is a lot of information to give you an overview on the page. To go into a specific course, click 
on the blue course number and title and choose SECTIONS in the upper middle of the page to see 
the detail. You can see all details if you click on the blue REVIEW MODE button but will need to go 
into each course to change the status from Reviewed to Approve. 

• If you are ready to change the status, use the drop down and choose APPROVED 
• If you have a question for the initiator, you can use the comment functionality at the bottom to 

send a message for further action. (e.g. @name of person…) 
• Click on the X in the upper right to close out of that section  

 
Once courses are marked APPROVED that will indicate to the Office of the Registrar, they are ready to be 
entered into J1. 


